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Time 
Programme Outline

Remarks
Parents Students

8.30am Students and parents to report to the classroom. 

Sec 1 student to lead parents to 
classroom before reporting to hall. SCs 
to be outside the L4 corridor to guide 

students to the hall.

8:30am – 9.15am FT Session with Parents

Sec 1 OGL led Tour

Parents to be led to hall by FT at 
9.15am.

9.15am – 11.00am

Principal’s Talk Ms Britta Seet

PSG Representative
PSG @ Bartley 

Mr. Jeremy SeahCCA Briefing 
(CCA Prog, Policy, LEAPS 2.0)

11.00am – 12.00pm Parent and Child CCA Walkabout Session All students to proceed to hall to meet 
up with parents.

12:00pm End of CCA Open House
Announcement will be made via PA to 
announce the end of the CCA Open 

House
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BARTLEY SECONDARY SCHOOL
Co- Curric u lum

F a c t a  N o n  V e r b a CCA Prog ra m m e

• Through CCA, students discover their interests and talents while developing values 
and competencies that will prepare them for a rapidly changing world. 

• CCA also promotes friendships among students from diverse backgrounds as they 
learn, play and grow together.

• Participation in CCA fosters social integration and deepens students’ sense of 
belonging, commitment and sense of responsibility to school, community and nation.



BARTLEY SECONDARY SCHOOL
CCA Exp e rie nc e

F a c t a  N o n  V e r b a

• Day to Day CCA Session/Training

• Competitive/ Culminating Experiences

• Team Bonding Sessions

• Student Appreciation Platforms

Regardless of the CCA that a Bartleyan may 
choose to participate in, the CCA will be able to 
provide suitable platforms to positively impact and 
develop character, values & social emotional 
competencies

• Student Leadership Development
• CCA VIA Projects
• CCA Camps



CCAs
Available 
at 
Bartley 
Secondary 
School

Uniformed 
Groups

NPCC
(M)

NCC
(Land) 

(M)

NCC*
(Air)

Red 
Cross

Sports & Games Football
(M)

Takraw
(M)

Basketball
(M)

Netball
(F)

Volleyball
(F)

Performing Arts

Clubs & Society

Choir Modern 
Dance

Concert 
Band Gu Zheng

Merit 
Club

Service 
Learning

Entrepreneur
Club CurioSTÉ Club

BARTLEY SECONDARY SCHOOL

F a c t a  N o n  V e r b a
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Policy



BARTLEY SECONDARY SCHOOL
CCA Polic y

F a c t a  N o n  V e r b a

CCA IS COMPULSORY
• CCA is an integral part of the student’s holistic education in 

school. Hence, CCA participation is compulsory at the 
secondary school level. 

• Attendance must be above 75%.
• Absence must be accompanied by a MC or parent excuse 

letter*
Mass CCA day
• Every Thursday from 3:30PM to 6:00PM.
Additional Training Days
• Mon, Tue, Wed or Fri (To be communicated by respective CCA 

teachers)
• Weekends (as per requirement for Camps, Competitions etc)



BARTLEY SECONDARY SCHOOL
CCA Polic y

F a c t a  N o n  V e r b a

Changing of CCA
• Sustained engagement in the same CCA allows for progressive development.

• However, if there is a need, students must follow the proper procedure and produce necessary 
documentation. 
– All requests for change of CCAs must be done through the HOD PE/CCA. 
– All cases will be reviewed on an individual basis.
– Change in CCA will only be processed at the beginning of a new academic year.

For students who are in Uniformed Group CCA, please note that a change of CCA will not be 
allowed without a valid medical reason.



BARTLEY SECONDARY SCHOOL
CCA Se le c t ion  Proc e s s

F a c t a  N o n  V e r b a

01

CCA OPEN HOUSE

02

CCA Trials & Auditions CCA Experience
Session #2

0403

CCA Experience
Session #1

05

CCA Final Selection & 
Allocation

4 weeks
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F a c t a  N o n  V e r b a

CCA Trials & Auditions 2024

9th January
(Tuesday) CCA Venue 10th January

(Wed) CCA Venue
15th 

January
(Monday)

CCA Venue
16th 

January
(Tuesday)

CCA Venue

3:00PM-
4:00PM Basketball Lower 

ISH
3:00PM-
4:00PM Curioste  ALP Lab 3:00PM-

4:00PM Football Field 3:00PM-
4:00PM Choir AVA 

Theater
3:00PM-
4:00PM Volleyball Upper 

ISH 4:15PM-
5:15PM MERIT Library 4:15PM-

5:15PM Takraw Upper 
ISH

4:15PM-
5:15PM Dance Hall

4:15PM-
5:15PM Netball Parade 

Square

*Do take note that in the event of oversubscriptions for specific CCAs, the results from the 
trial(s) and audition(s) will be used in the computation of CCA allocation.



BARTLEY SECONDARY SCHOOL
CCA Alloc a t ion

F a c t a  N o n  V e r b a

Students are allocated based on their interest, aptitude and 
membership quota. 

Students should attend trials for the following CCAs
• All Sports 
• Curioste Club
• Choir
• Modern Dance
• MERIT Club

Students will be ranked during the trials and results will be 
released to the students before the final CCA selection.

For Service Learn and Entrepreneur Club, computerised 
balloting will be implemented in the event of oversubscription. 

Successful
Passed trial and within 

quota

Waitlist
Passed trial and ranked 

outside of quota



BARTLEY SECONDARY SCHOOL
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F a c t a  N o n  V e r b a

Case study B
• Student B took part in Basketball trials and 

completed the trials.
• The CCA has a quota of 12 students. 
• He checked the CCA board and found out that 

he was on the WAITLIST (Ranked #13).
• He put Basketball as his 1st Choice during CCA 

selection and 1 student ranked above Student B 
didn’t choose Basketball as his first choice.

CCA Allocation: Basketball

Ranked Name Class Result

1 LAI JUN W 1C1 Successful
2 KEI YIN 1C2 Successful
3 LONG JET 1C3 Successful
4 LONG YAN XUN 1C4 Successful
5 MOHAN 1C5 Successful
6 NG  CLIFF 1C1 Successful
7 NG ZI 1C2 Successful
8 TICH BAO 1C3 Successful
9 SAHA 1C4 Successful

10 SEBASTIAN 1C5 Successful
11 SENTHIL 1C1 Successful
12 Manoj 1C2 Successful
13 Student B 1C1 Waitlist
14 FELICIA 1C2 Waitlist
15 MAYA CHE 1C3 Waitlist
16 AN PHOEBE 1C4 Waitlist
17 PYEN 1C5 Waitlist
18 RAEANNE T 1C1 Waitlist
19 SANDRA C 1C2 Waitlist
20 SHANNON LEE 1C3 Waitlist



BARTLEY SECONDARY SCHOOL
CCA Alloc a t ion

F a c t a  N o n  V e r b a

Case study C
• Student C took part in Basketball trials and 

completed the trials. 
• The CCA has a quota of 12 students.
• He checked the CCA board and found out that he 

was on the WAITLIST (Ranked #13).
• He put Basketball as his 1st Choice during CCA 

selection but all the students who were 
successful in the basketball trials placed 
basketball as their 1st Choice.

CCA Allocation: Student C’s 2nd – 5th choice

Ranked Name Class Result

1 LAI JUN W 1C1 Successful
2 KEI YIN 1C2 Successful
3 LONG JET 1C3 Successful
4 LONG YAN XUN 1C4 Successful
5 MOHAN 1C5 Successful
6 NG  CLIFF 1C1 Successful
7 NG ZI 1C2 Successful
8 TICH BAO 1C3 Successful
9 SAHA 1C4 Successful

10 SEBASTIAN 1C5 Successful
11 SENTHIL 1C1 Successful
12 Manoj 1C2 Successful
13 Student C 1C1 Waitlist
14 FELICIA 1C2 Waitlist
15 MAYA CHE 1C3 Waitlist
16 AN PHOEBE 1C4 Waitlist
17 PYEN 1C5 Waitlist
18 RAEANNE T 1C1 Waitlist
19 SANDRA C 1C2 Waitlist
20 SHANNON LEE 1C3 Waitlist



BARTLEY SECONDARY SCHOOL
CCA Alloc a t ion : Ba llo t ing

F a c t a  N o n  V e r b a

SLC
Quota: 15

25 Applicants 
put SLC

CLUB as first 
choice

Computerised 
balloting

15 Successful 
applicants

10 Unsuccessful 
applicants will be 

considered for 
their 2nd -5th

Choice



BARTLEY SECONDARY SCHOOL
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Admin
Info



16

CCA Open House: Students will have 
the chance to see all the available 
CCA at Bartley Secondary.

Online Submission of CCA Experience 
Form: Students are required to submit 
their 4 options for CCA experience 
session

Trials and Auditions For 
students who are interested in 
joining certain CCAs, they will be 
required to go for the respective 
trial/audition sessions. Please 
refer to next slide for the more 
details

CCA Experience Session 1 & 2: 
Students will have the opportunity to 
attend 4 CCA Experience Sessions of 
their choice and this will help them 
make an informed CCA selection.

6

Online Submission of CCA Final 
Selection Form: Students are required to 
submit their final 5 CCA selection in order 
of preference.

SEC 1 CCA ALLOCATION Results: 
Students will receive the result of the CCA 
allocation by 30th January 

1st CCA Session for Sec 1: Students will 
report for their first CCA session. 
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Choose 4 CCAs of your choice. 
For NIL returns, the system will 
randomly allocate 4 CCAs.
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18th January (Thursday) 25th January (Thursday)
Time Programme

3:15PM All Sec 1 to proceed to Hall

(One FT to be with the class at 3:15PM to assist )

3:30PM-
4:40PM

CCA Experience Session 1

Return to LOWER ISH by 4:30PM

CCA Experience Session 3

Return to Hall by 4:30PM
4:40PM-
4:45PM

Attendance taking for students

Check on student well being
4:45PM-
5:55PM

CCA Experience Session 2

Return to LOWER ISH by 5:50PM

CCA Experience Session 4

Return to Hall by 5:50PM
6:00PM Dismissal



BARTLEY SECONDARY SCHOOL
CCA Fina l Se le c t ion

F a c t a  N o n  V e r b a

Choose 5 CCAs in order of preference.
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Choose 5 CCAs in 
ORDER OF PREFERENCE.

1st Choice: ______
2nd Choice: ______
3rd Choice:______
4th Choice:______
5th Choice:_______



BARTLEY SECONDARY SCHOOL

F a c t a  N o n  V e r b a

CCA 
Experience

Session

•Students will get to 
experience 4 CCA sessions 
of their choice.

CCA Trials 
& 

Auditions

•Students who are interested to 
join certain CCAs requiring trials 
& auditions should attend the 
respective session.

Deadline for Submission: 
8th January 2024
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